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IRB Chair and Member Responsibilities 
 

I. Purpose 

The purpose of this Policy is to outline the general responsibilities of the Executive Chair, Chairs, Vice-
Chairs, and Members of the Einstein Institutional Review Board (“IRB”). 

II. Scope 

This Policy applies to all Einstein IRB Chairs and Members. 

III. Definitions 
None 
 
IV. Policy 

Executive Chair Responsibilities 

1. In consultation with senior IRB staff, periodically evaluate board members and chairs. 
2. In consultation with the OHRA Director, periodically evaluate the composition of the IRB to 

maintain appropriate expertise and compliance with applicable regulations, laws, and institutional 
policies. 

3. Review and evaluate policies and procedures with senior leadership. 
4. Review reports of research noncompliance. Identify and obtain additional expertise (either on 

IRB staff or externally) for proper interpretation. Determine appropriate actions, assessment of 
corrective action plans, and the need for additional follow-up.  

5. The Executive Chair is a voting member of the IRB. 
6. The Executive Chair has all of the responsibilities of the IRB Chair, as outlined below. 

Chair Responsibilities: 

1. The IRB Chair has the following duties:  
1.1.  Conducting board meetings and ensuring the boards compliance with all federal regulations. 
1.2.  Advise on reviewer assignments.  
1.3.  In consultation with OHRA staff, selecting a consultant reviewer, if necessary.  
1.4. Serve as a scientific resource to the research community.  
1.5. Ensure all regulatory determinations are made for each study during the full board meeting. 
1.6. Review, correct, and confirm full board minutes. 

2. The IRB Chair is a voting member of the IRB. 
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